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1.006mue no1okeHus:

I.1. Hacrosimee «Ilonoxenue o MOpsANKe O(OPMIIEHHS, BEIAEHHMS M ydera
3QYCTHBIX KHHXKEK U CTyJIEHYECKHX OUiIeToB» (j1aiee - [Tonoxenue) paspaborano
B COOTBETCTBHUU CO CIIEAYIOLIUMH HOPMATUBHBIMU JIOKYMEHTaMH:
- Ilpukas  MunoGpasosanust  Poccun ot 05.04.2013 Ne240  «O6
YTBEPXKACHHH 00pa3loB CTy/eHYeCKOro GuieTa as CTYJI€HTOB U 3a4E€THOM
KHIDKKH JUIA  CTYI€HTOB (KYpCaHTOB), OCBaWBAIONIUX 00pazoBaTe/bHbIe
TIPOTPaMMBI CPEIHETO NMPODECCUOHANBHOTO 06PA30BAH K
- JIOKaJIbHbIE HOPMATHUBHBIE AKThl TEXHUKYMa.
1.2. 3avernas xumxka - 510 AOKYMEHT 00y4aloIerocs, B KOTOpOM bukcupyrorcs
PE3YIILTATBl OCBOGHUSI KM OCHOBHOIi 06pa3oBaTelibHOM [POrpaMMbl, HaNpaBJIEHUs
TIONTOTOBKM ~ MJIM  CHELUAIbHOCTH, HAa KOTOPYIHO 00y4aroluiics 3a4yucien
TIPUKA30M.
1.3. 3auverHast kuuxKa BBOJIUTCS C LEJIBIO:
- CaMOOpraHM3alluM M CaMOPe(IIeKCHH y4eOHO JesTeIbHOCTH obyuarommxcs,
CBOCBPEMEHHOI0 MH()OPMUPOBAHHUS POJUTENIEN O XOIe U KAUecTBe IIPOXOKIEHUS
00yYAIOIMMHUCS 329€THBIX M 3K3aMEeHAIHOHHBIX UCTIBITAHUH B NIEPUO CECCUU;
- OBICTPOroO U yN06HOTO MOHHMTOpPUHIA y4eOHOM e TeIbHOCTH.
1.4. 3averHas kHmKKa sBIsercs BHYTPUTEXHUKYMOBCKUM JOKYMEHTOM M
HCIIOIB3yeTCsl TOJIBKO BO BHYTPEHHEM Y4e€OHO-BOCIIUTATEIBHOM npouecce. Kpome
TOTO, 3a49CTHAs KHIKKA SABJISCTCS 9aCTBIO MOPTHOIHO 06y daromuxcs TEXHUKYMa.
1.5. 3auérHas kHWKXKA He MoXer CIyXHTb JIOKYMEHTOM JUisi NIPUEMA B Jpyroe
o0pasoBaTellbHOE yupexIeHHe U s fepe3ayera JUCUMIUIMH B JPYroM
00pa30BaTeIbHOM YUPEIKICHUH.
1.6. Crynenyeckmii Ouiger - 510 AOKYMCHT, yIOCTOBEPSIOMINNA JIMYHOCTE
obywaromerocs, Gopmy ero oOyuenus (ouHasi, 3aounas). CTyaeHUYeCKHH OuyeT
SIBJIAETCS TIPOIYCKOM B y4eGHBIH Kopityc TEXHUKYMa IPU NpPeJbsIBICHUU ero Ha
BaxTe JeXYPHbIM.

2.1Tops0oK BBIAYH H HCIIOIb30BAHMS
CTYIEHY€CKOro OHJIeTa M 3249eTHON KHHKKH

2.1. CryneHdeckuil GUIeT BblgaeTcsi BHOBS [IOCTYNHBIIUM O0y4YarolIUMcs B

NEPBOM Heflend CeHTIOps IepBoro roaa OOy4eHUsl W JeicTBUTeNleH Ha

NIPOTSDKCHUM  BCETO  cpoka o0ydeHus. OOy4arommmes 3a04HOI (hopMBI

00yY€eHUS CTyIeHYECKHe OUIIEThI BBITAIOTCS B [IEPHO/J] YCTAHOBOYHOM CECCHUH.

2.2. Oby4aroimumes,  NepeBeNeHHBIM W3 ApYrux  oOpa3oBaTeabHbIX

YIPeKICHHUH, BBIIACTCS HOBEAH CTYICHUCCKII GHIIET M 3a4eTHAS KHIBKKA

2.3, 3a4eTHas KHHMXKA BbIZAETCS BHOBB [OPUHATBIM 00y4Yarolmmumcs: B

TEYICHHUE NICPBOTO CEMECTPa, He MO3/IHEE, YeM 3a MECSI] 10 HAYalIa CECCHM.

2.4. BeiiaBaemble 06y4arolMes 3a4€THbIC KHIKKU U CTYJI€HYECKHE OHUIIETHI
PCTUCTPUPYIOTCS B CTICLMANBHBIX JKypHATAX BBIAAYM B Y4eOHOH YacTH TEeXHUKyMa
IepeBo/1a/BOCCTaHOBCH)S. JIyGIHKaThl JAHHbBIX JIOKYMEHTOB TaK)Xe BbIJIAOTCS



OecriaTHoO.

2.5.Homep 3auyeTHOM KHMIXKM COOTBETCTBYeT [IOMMEHHOMY HOMEDPY B
«ITonmeHHOM KHHUTEY.

2.6.Ctynenyeckuii 6uieT He MOKeT OBITh Mepeaan JPYromy JIuILy.

3.CrpykTypa H cojepskaHue 32a4eTHO KHHKKH

3.1.3a4eTHas KHMXKKA COCTOUT U3 CIEAYIOLINX pasaenos:

- ®opsan. B eBoM BepxHEM yriy BKJIEMBAeTCs GoTtorpadust obyuaromierocs,
CTaBUTCA Ne4YaTh TEXHUKyMa, BHU3Y PACIIoIaraeTcs MOANKUChH 00YUaoLIerocs.

- Turyneueiit numer. Ha TuTynsHOM nmcTe ykasbiBaeTcs HOMEpP BbIJaHHOM
324CTHOH KHWXKKH, (GaMUIHA, HMSI M OTYECTBO 06YYaloLerocs, 1aTa 3a4UCIICHUS,
HOMEp TIpHKasa O 3a4MCJIEHWH, KOJ, HaHMEHOBAHWE CIIELUAIBHOCTH U (opma
00y4enus. BHu3y cTpaHmusl craButcs MOAMHCH OUPEKTOpa, [daTa BblOAayu
3a4ETHOM KHMKKH.

3.2.Crpyktypa pasgenos. Crpanumsl nepeoro w MOCIENYIOIUX CEMECTPOB
pasbutel Ha JBe uyactH. Ha kaxioil m3 stux CTpaHuLl (Pa3BOpOTE 3a4ETHOMH
KHWKKH) yKasblBaeTcst y4eGHbIH rom, Kype, NOPSIIKOBBIA HOMEp cemectpa (1o
y4eOHOMY IUTaHy), paMHIHS, UMS, OTYECTBO 00y4aroIerocs (MOJHOCTHIO).

B nepscit wacTu BmuceIBaeTcs crnvcok AUCLUIIMH/IpeMeToB uau MJIK,
BBIHOCHMBIX Ha OJK3aMeHbl. Bo BTOpoH - AuCHMIUIMH/MPEnMeToB uiu MJIK,
TIOMIEXKAIINX «324YETY» HIH «IU(PepeHIMPOBAHHOMY 3aueTy». B nepsoii uactu
pasjiesia;; BEICTABIAIOTCS. OUEHKM, TMONyYeHHbIE HA 5K3aMeHe; BO BTOPOH -
TIPOCTABIIAIOTCS  OTMETKH O «3a4ere», «AUPdepeHInpoBaHHOM 3aueTe) 110
H@8HHBIM JUCUUILTMHAM/TIPEAMETaM, KOTODPBIH OLIEHMBAETCS MO0 NATUOALTBHOM
mkane. Ilpy >ToM 3ammch OLEHKM B 3a4eTHOM  KHIDKKC Oynet wuMeTh
BUJI:5(0TIMHO),4(X0po1110),3(YIOBIETBOPHUTENBHO), BMECTO  «334TEHO»-3aYET.
Heynosneropurenshas onenka s 3Q4ETHYH0 KHMXKKY HE TIPOCTABIISAETCS.

+3.3:0ueHky, moTyYeHHbIE CTYIEHTOM NPH MOBTOPHOI Claye, [IPOCTABISIFOTCS
Ha. CTPAHHMLE  334ETHOH KHIDKKE, COOTBETCTBYIOLICH CEMeCTpy NpPOXOXKIEHHS
JaHHOU NUCUMILIUHEI.

'3.4.HaumeHoBanue y4e6HON NMCUMIUIMHBL/IpEIMETa WK MJIK B 3auertHoi
KHWXKKC:  JIOJDKHO - TIOJIHOCTBIO ~ COOTBETCTBOBATH  HAWMMEHOBAHHUIO  3TO
mucuurHby/npeavera umm MJIK B paGodyeMm ydeGHOM muiame; COKpalleHUs
HauMEHOBAHMSA JMCUMILIMHBL/IpeaMera win MJIK [Ip¥ BHECEHHUM 3allucu B
3a4ETHYIO KHUXKKY AOMYCKarOTCs.

«3.5:B rpade «Obmee KoTM4ecTBO YacOB» yKasbiBaeTCs CYMMapHEI# 00BeM
BPEMEHH, ;«bTBeﬂeHHQFO Ha H3y4YeHHE BCEX MPEJCTABIEHHbIX HA 3K3aMeHe
JMCHEIIIMH/TIPEIMETOB.

3.6.CTyeHTB], yCIeIHO BBINOMHUBIIME YueOHbIH Muan 33 COOTBETCTBYIOLIUIA
KYPC; ICPEBOAATCSA Ha CIEAYIOUIMI KypC, O Y€M B 3a4eTHON KHKKE MACTepOM
NMPOU3BOACTEEHHOTO 00YYEHHS WM KITACCHBIM PYKOBOJUTEIEM IPYIIIbI J€1aeTCs
COOTBETCIBYIOLIAS 3aIIMCh: HanpuMep,cTyaeHT UBanos M.U. nepesejien Ha 2 kypc
W:3aBEPACTCA MMOATIMCHIO 3aMECTUTENIS AUpeKTopa 1o VIIP.



3.7.YyebHas M NPOM3BOACTBEHHAas mpaKTuKa. B 3a4€THYI0 KHM)KKY Ha
CIELMAIBHO  OTBEAEHHOM CTpaHHLE  MpernojaBareieM, IPUHUMAIOILIUM
T pepeHIMPOBAHHEII 3a4eT MO NPAKTHKE, 3aHOCATCS CBEICHHS O IIPOXOXKACHUN
CTYACHTOM BCeX BUJOB IPAKTHKH: KypC, CEMeCTp, HAMMEHOBAHME MPAKTHKH,
MECTO NpPOBENECHNUs NPAKTHKH, OOLlee KOIMYECTBO YacoB/HeeNb, MPUCBOSHHHAS
KBaM(UKamus, paspsp/onenka, nata, @,U,0, PYKOBOIUTENSI TPAKTHKH OT
oprannsaiuu, ®.M.0. pykoBoauTe s NPaKTHKK OT TEXHHKYMA.

3.8.CBefieHlss 0 npHCBOeH M KBAIMDUKAUMM M paspsge 1o paboueii
NpOQecCu 3aHOCATCS B 3a4YeTHYIO KHW)KKY IIPH YCJIOBHUU CHAYU CTYAEHTOM
KBaJTM(QUKALMOHHOTO SK3aMeHa, Ha OCHOBAHHH IIPOTOKOIA KBATU(PUKALUOHHOI
KOMHCCHH.

3.9.HaumeHnoBaHue 3Tanos NPaKTUKK JOJDKHO CTPOro coorsercrBoBath ®IOC
CIIO, HaumeHOBaHUSAM, YKa3aHHBIM B y4eOHOM IUIaHE IO CHEHHANbHOCTU:
y4eOHas MpakTHKa; MPaKTHKa IO MPOGUIIO  CHICHUATEHOCTH; TIPeITHILIOMHAS
[IPaKTHKA.
3.10.KypcoBas pa6ora. B cooTsercTBUM C Y4€OHBIM IJIAHOM CIIELHANbHOCTH
IpEIyCMOTPCHBI  KypCOBBIE pabOTBI Ha KakAOro obyyaromerocs. B maHHOM
Pas/ie]ie yKasblBaloTCsl HAMMEHOBAHUE JIMCIMILIUH(BI), TeMa paboThI, OLEHKa, /aTa,
[OANHUCE  pyKoBOAUTENsE paboThl. Bes unpopmanms B ganHOM paznene
3aMOJHACTCS PYKOBOAUTEIIEM KYPCOBOM pabOThI.

4.Beienne 3a4eTHON KHUKKH

4.1. TATYyIBHBIN THCT KHUKKHU 3aMONHAETCS KJIACCHBIM PYKOBOAMTENIEM TPYIIITHI.
4.2 Ha kakIoM JIMCTe KHWKKH OOYYaIOLTHIACS TIPOIMCHIBAET CBOIO bamunnio u
WHUIIHAJIBL.

4.3.3anMcH B 3a4eTHOH KHIDKKE IIPOU3BOMSTCS AKKYpPaTHO, YEepHUIAMHU HWIH
nacToi oxgHoro msera. I[lomgumcTiw, TIOMAapKH W HCMpaBJICHUA, HE 3aBEPEHHEIE B
YCTAHOBJICHHOM TMOpsAJiKe, He JomyckaloTcsa. McrnpaBieHus B 3a4eTHOM KHHKKe
3aBEPSIOTCA CIOBaMM «3alUCh - OMMOOYHAY WU «McrpaBeHHOMY BEpUTBH» U
IIOAIIMCBIO TIperofaBaTesis, 3aBeAYIOLIEro OTAEIEHUEeM. 3aMeCTUTE b JUpEKTOpa
no YIIP raxxe 3aBepsier MCIPABIICHASA MOAIHUCHIO U M1€9aThi0 TEXHUKYMA.

4.4 OOyuaromuiicss 00s3aH SABIATHCS U NPEJOCTABNIATh 3aYE€THYHO KHHWKKY
NIPEIIOIABATRIIIO, OpraHU3yloLIeMy 3a4eT, AU(depeHIUpoOBaHHbI 3aueT WU
OK3aMEH I10 IUCLHUILUTHHE/TIPEIMETY, YKa3aHHOH B PACITHCAHHH CECCHIL
4.5.IlpenonaBatenb, OpraHu3yOLHii 3a4eT, AUQOEPEeHIIMPOBAHHBIIA 3a4eT WK
OK3aME€H M0 aucuuIuIMHe/mpeamery win MJIK, B COOTBETCTBYIOIIEM pa3jiesie
3allAChIBACT KOJIMYECTBO 4YacoB, OTBEJEHHBIX IPOrPaMMON Ha U3y4YeHHE
AUCUUILTMHEI/ IpeaMeTa und MJIK B paMKax TOJyTroausl, 1aTy U OTMETKY O caaye
3a4eTa, JUQ@epeHIMPOBaHHOrO 3ayera WU 9K3aMeHa, CBOK (aMHIMIO W
MOJIUCK. N

4.6 KnaccHbIit pykoBOAHTEH 'HpOCManHBaeT KHW)KKH 110 OKOHYAHWUU 3a4E€THOMN
HENC/H, BBISBIIAA, HE NOMYIICHHBIX K 3K3aMEeHaM 00YyYaroIuXCs.

47110 OKOHYAHMM KaXJOW CECCHM KJIACCHBIM PYKOBOAMTEIIb IPOBEpSET
UHOOPMALIMI0O B  JaHHOM pasziene KHMXKKH Ha MOpeIMeT COOTBETCTBUS



JNEWCTBUTEIbHOCTU (cBepsist c IPOTOKOJIAMHU JK3aMEHOB U
3aueToB/nupPepeHIHPOBAHHBIX 3aUETOB) U 3aBEPSIET CBOEH MOIMUCHIO.

4.8.110 3aBepIIeHMHM CECCHOHHOIO TMEpHOJa KHMXXKH CHAIOTCS 3aMECTHTEIIO
nupekropa 1o YIIP, koTopblii moanuceIBaeT KaXk/Ibld pas/iesl KHUKKH. ,
4.9.CexkperapeM rocynapcTBeHHOM  dk3aMeHaluoHHOH  komuccuu (['OK)
3alOJIHAIOTCS  COOTBETCTBYIOIIME pa3feibl (CTpaHWIlbl) 3a4eTHONW KHUKKH.
[TosryyeHHBIe BBIITYCKHUKOM OLIEHKH 3aBepsIOTCS MOANMUCKIO npencenarens [ DK.
4.10.ITocne  BbIHECEHMS TIOCYJIAapCTBEHHONW 3K3aMEHAIIMOHHOHW KOMHCCHEH
pEleHUs. O TMPUCBOEHUH KBald(pUKALMU BHIMYCKHHUKY, YCIEIIHO MNPOLIEIIEMY
rOCyJapCTBEHHYIO HMTOTOBYIO aTTECTAIMIO, B 3a4ETHYIO KHHXKKY CeKpeTapeM
y4eOHOIl uacTM BHOCHUTCS COOTBETCTBYIOINAS 3allUCh C YKa3aHUEM IIOJHOIO
HaMMEHOBaHHUs NpUCBaMBaeMOM KBaM(UKallMK, HoMepa U aatbl mpotokona ['DK.
ITo xHure perucrpauuy Bbla4¥ JUIUIOMOB MPOCTABISETCS HOMED BBIIAHHOIO
BBIITYCKHUKY JWIUIOMa M JaTa ero BblOa4yu. JlaHHble CBeIeHUS 3aBEpSIOTCS
MOAIMCHIO TUPEKTOPa TEXHUKYMA U MeYaThio.

S.IMopsiaok BbIAa4YH AyGJIHMKATA 32a4€THON KHHIKKH H CTYAE€HYECKOro GHiera.

5.1.B ciydae motepH M MopYH 3a4ETHOW KHUKKHM WK CTYAEHYECKOTO Omiera
BBIIAETCsl AyOJIMKAT Ha OCHOB&GHMH JIMYHOIO 3asBJIEHUS O00YYarOIErocsi Ha MMs
JUPEKTOPa TEXHUKYMa, KOTOPOE COrJIAaCOBBIBAETCS C 3aMECTUTENIeM JUPEKTOpa I0
VIIP. Ha TUTyJabHOM JHCTE 3a4eTHOM KHIDKKM WM CTYJCHYECKOTro Ouiera
JieJ1aeTcsl Hauch «ayosnukat». Bee nannbie 06 ycneBaemocTu oOy4aromierocs 3a
BeCh NepHUol OoOyueHHsl 10 MOMEHTa BblIayu AyOJiMKaTa BHOCSTCS B IyOJUKAT
3a4€THOM KHM)KKM Ha OCHOBAaHUH IOJUIMHHBIX 3K3aMEHALMOHHBIX U CEMECTPOBBIX
BEJIOMOCTEH 3a MpeAbIIyLIie CeMECTPBI, XpaHsIIUXCs B y4eOHOM yacTu.

6.Xpaﬂelme 3AYETHBIX KHHKEK H CTYACHYCCKHUX OnJ1eTOB

6.1.B ciydae BBIOBITHS CTyZIeHTa U3 TEXHHKyMa JI0 OKOHYaHUs Kypca o0y4yeHus
3ayeTHasi KHMXKKaA U CTYJIeHYEeCKYill OWIeT c/IatloTcsl B y4eOHYIO 4aCTh TEXHUKYMa.

6.2.1lpu nonydyeHuu aurioMa 00 OKOHYAaHMH 0Opa30BaTEILHOIO YUYpeKIEHHUS
3a4eTHast KHMKKA U CTYJICHUYECKU OUJIET CAAIOTCS B apXHUB TEXHUKYMa U XPaHSATCS
B JIMYHOM Jiesie 00y4arolerocs.

3amecTHuTeNb JUpekTopa mo YIIP @Q//// M.P.I"as30Ba



